Subject: Tour Information for our LHSCG website.

To: Tour leaders and potential tour leaders.

This year I am going to try to include more tour descriptions on our website.

This will make it easier for people interested in your tour to find out about it after they have lost your email inviting them.  It will also serve as a historical record so members can make the trip on their own later if they miss your tour, or it may help someone planning a future tour. Some people have already used the website for those purposes and I would like to make it even more useful by adding nearly all of our tour plans to it.

Your emails inviting members on your tour are a good start. I will start by putting your initial tour invitation letter on the website. Then later, when we get closer to the tour date, I would like to add additional information such as any route information or other detailed instructions. To keep my workload down, I would like to restrict this to your initial tour invitation email, then one final tour description that includes much of your tour information package. Exceptions to that restriction can and will be made as needed, so ask if you need to make a correction or add something important.

I will try to keep the website up to date on a weekly basis, but some time I’m out of town for 2 or three weeks. There will be a note on the page linking to the tour information stating that the site may not have the latest changes and that the tour leader is the official source of information.

Formats.

You can use MS Office Word and Excel formats, plain old email and .txt formats as well as OpenOffice file formats.  Please don’t use .pdf.  It’s a good format but makes extra work for me if I want to rearrange something.

Try to keep picture content down to a reasonable level.

I can work with most any picture format. I will reduce pictures to a reasonable size and quality so don’t worry about individual picture file size. If in doubt, better a too big than too small.  Generally a 640 x 480 picture does the job, a 1024 x 768 if there is a lot of detail.

I don’t do Flash or any type of video or audio files or PowerPoint.

I keep html on our website very simple so please don’t send any Microsoft, Dreamweaver or other WYSIWYG generated HTML.  If you don’t know what that means, it won’t be a problem (
Content.

If you meet the LHSCG Tour Planning Guidelines, you will be most of the way there.

For your initial email Tour Invitation, I have no special requests other than the above format suggestions and following Chuck’s guidance.

For the final tour description, once again, if you include the required information in the tour planning guidelines, you will be most of the way there.

The main difference between what goes on the website and the package you hand out at the start of your tour, is that the version on the website should be easy for a person making the trip on their own to use.  Or, for someone to pick up a year or two or three from now and use a basis for their LHSCG tour.

These instructions will evolve as we gain experience with putting trip instructions and using them.

Dick Brewster

Webmaster

webmaster@lhsportscars.com

